[Date]



[Name of Accuser]
[Address]

Re:	Investigation Of Complaint

Dear: [Name of Accuser]

The purpose of this letter is to notify you that the investigation of your complaint(s) has been completed.  On [Date] you made a complaint(s) alleging [details of the complaint].  Details here.

[District Name] conducted an investigation and [name of investigator] has completed their investigation.  

After review of all documents provided and interviews with witnesses, the investigation is now complete. Management has been provided with the results of the investigation. Management will follow the policies and procedures set forth in the Employee Handbook and take any and all necessary steps going forward.  

This concludes the investigation. Please be advised that the [District Name] strictly prohibits retaliation against any individual for making a complaint or for participating in an investigation.  
				
Sincerely,




[Name of Human Resources, etc]

